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Casual Employment

Contact Officer Manager, Employee Relations

Purpose To outline the procedures for Managers/Supervisors in the
appointment of casual staff.
= Procedure
m Ensure minimum documentation is received before making
D Recruiting selection and appointment.
Q Manager
= Declare any close persenal relationship or potential conflict of
U interest to supervisor.
O Determine if recruitment process or panel should be amended to
m Supervisor negate any o0ficonflieg of interest.
Oncedappointment is made, send appointment paperwork and
Recruiting minimum’decumentation to Human Resources prior to
Manager commencement of employment.
Keywords Casual Employment
Date Approved 16 September 2008
Approval Authority Director, Human Resources
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