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Overview

* All staff of Macquarie University are expected to perform their duties with efficiency,
fairness, impartiality, integrity, honesty, and compassion. This code aims to clarify for all
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Personal and Professional Behaviour

* Staff members should perform any duties associated with their positions diligently,
impartially and conscientiously, to the best of their ability.

* In the performance of their duties, staff members should:



* treat members of the public, students and other staff members with courtesy and
sensitivity to their rights and provide all necessary and appropriate assistance

* Dbe courageous, curious, independent, responsible, honest and trustworthy, open,
excellent, just, nurturing, cooperative and compassionate

* strive to keep up to date with advances and changes in the body of knowledge
and the professional and ethical standards relevant to their area of gxpertise;

* comply with any relevant legislative, industrial or administra#ffve requirements;

in the use of public resources;
* conform with the principles of sustainabi nformation ; and

= maintain the confidentiality of official informa ained in the course of
employment.

Conflicts of Interest

* Staff should avoid any financial or other interest or undertaking that could directly or
indirectly compromise, or appear to compromise, the performance of their duties. Staff
faced with a potential conflict of interest must seek advice from their supervisor or other
senior member of the university.



* The University will not routinely involve itself in the private lives of its staff and
students. However, a conflict of interest will arise where a staff member engages in
activities or advances personal interests at the expense of the University's interests or the
interests of other staff members or students. In these circumstances, the staff member
must declare the conflict to their supervisor and take immediate steps to resolve the
conflict of interest.

* The following situations are provided as examples of where a potential for conflict of
interest exists.

A. Financial Interests
* A staff member who has a financial interest in a company and is i ition to influence

contracts for business between that company and the Universit are this
potential conflict before acting for the University in matters

B. Personal and family relationships between staff m
*  Where staff are working with family members or with ith whom they develop

close personal relationships or such relationships exist wi ospective staff they must be
aware that this has the potential to create.a conflict of intepest if one staff member is:

, conferences and staff training and development;
performance development reviews.

C. Personal ax i ps between staff members and students

t0Ss the candidature for their particular subject/unit/course. A personal or
Ship between a staff member and a student for whom they have direct

of referee reports.

* In such cases, the academic staff member must bring the matter to the attention of their
supervisor and take immediate steps to resolve the conflict.

* Staff members, in many cases will be best placed to identify such potential or actual
conflict. Therefore, the onus is on the staff member to notify the appropriate senior

member of staff if a potential or actual conflict of interest arises.

D. Conflicts of interest in research



e Conflicts of interest in research may occur when a staff member’s responsibilities
conflict with their private or personal interests, raising questions of objectivity and /
or improper gain. Conflicts of interest are inevitable in modern universities and do
not, of themselves, imply impropriety. Most conflicts can be successfully resolved
without impeding research activity.

* Conflicts of interest include the following examples

o A staff member undertaking research trials which are sponsored by a
company in which the researcher or associate has a financial igterest or
holds an executive position.

o A staff member holding an equity interest or executive p
company that has contracted with the University to cq
research.

o A staff member who chairs a committee responsibN§ for alloc

tion in a start-up

to the chairs’ academic unit.

Staff members who are unsure about whethe i f interest in research exists
must seek advice from a senior member of staff.

Acceptance of Gifts or Benefits

*  Staff members should only accept gift
effect on the performance of their duty
member to do her or his job in a particular way, or deviate from the proper course of duty
if it is accepted outsidg poundaries ofith€ University’s gifts and benefits policy.

w i alue and where there is no perceived
AFoift or benefit could be seen to cause the staff

o]

e Staff members g aiversity’s gifts and benefits policy for more detailed
information g

Staff memb olicit or encourage gift giving or benefits in relation to their
profes i

newspapers or in books, journals or notices or where it might be expected that the
publication or circulation of the comment will spread to the community at large.

¢  The Council, the Chancellor, and members of the University executive are the only
Officers authorised to make official statements in the name of the University.

e Staff members may use the University's name and address and give the title of their
University appointment in order to establish their credentials, where the matter of a media
statement or letter relates directly to the academic or other specialised subject area of a
staff member's appointment.



* Staff members have the right to express their views publicly on any matter of public
interest as private citizens. Statements made or letters written in this context MUST not
include the name and address of the University (or any part of it) or the title of her or his
University appointment.

* Staff members should refer to the University’s Public Comment policy for more detailed
information and guidance on this issue.

Use of Official Information

e Staff members have a duty to maintain the confidentiality, privacy, i
of official information that they have access to in the course of't

grity and security

* The collection, retention and release of personal or proprigta
occur in accordance with relevant legal authority.

Use of Official Facilities and Equipment

*  Macquarie University recognises that some reasonab ate use by staff of University
facilities and equipment (which include phones, PDA’s puters) is appropriate,
but such usage remains at all times at the discretion of the Phiversity. Staff who are
uncertain about personal usage must ice of i

*  University equipment and facilities m
individual commercial business. Univ
the University and are provided for Uni

ty facilities and equipment are the property of
rsity business.

Outside Work

e Staff membefs a itted under certain conditions to engage in outside work. Such
matters are governe e pyovisions of the University’s Outside Work Policy and
i gment p ons on outside work.

* Staff should also be aware that the NSW ICAC has the power to investigate potential
corrupt behaviour by employees of the university and to recommend prosecution in cases
of potential criminal behaviour and activity

Reporting guidelines

e If staff become aware of actual or potential breaches of this Code, they should deal
with them in an appropriate manner.



* There are a number of avenues available to staff who wish to report actual of
potential breaches of this Code.

* These avenues include senior members of University staff, Equity and Diversoty
Manager, NSW Ombudsman, NSW Independent Commission Against Corruption,
Protected Disclosure, Human rights and Equal Opportunity Commission.

e Staff should, wherever possible, raise concerns or allegations internally in the first

instance. Such actions do not preclude later referrals of matters to bodies external to
the University.
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